Guidelines for Submission of Papers
Step 1: Abstract Submission
AfriCORR paper submissions are being co-ordinated by NACE. NACE uses an online
system, Paper Trail, through which authors may submit their abstracts. Prospective
authors who wish to present a paper should submit a paper title, complete author contact
information, an abstract (150 to 200 words), and key words. You must submit complete
contact information for each co-author. The system will not allow you to save and submit
incomplete address information. However, up until the close of the Call for Papers,
primary authors can enter additional co- authors, provided that full address information is
submitted. IMPORTANT: Secondary authors must be entered into the Paper Trail system
to appear in the final program and on the Web when presentation times are published.

Step 2: Preparation of Draft Papers
Accepted authors will be sent a link to the Author’s Page, where they may download a
template for writing their Congress paper. The style guidelines for AfriCORR technical
papers are very important and must be followed.
The Microsoft Word template found in the ‘Resources’ tab of the Paper Trail system
includes the necessary style guidelines.
Note: If the author changes the margins, font size, font type, etc. within the template, it is
not guaranteed to adhere to the checklist and guidelines outlined in this manual. The
requirements have been revised for AfriCORR 2018 and have been streamlined to
improve the process for authors and reviewers
Please see Checklist …..
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Checklist for Papers
Does the paper exceed 15 pages? Papers shall not exceed 15 pages unless the
Symposium Chair requests permission from the ACPC Chair and NACE staff, and the
ACPC Chair approves. This should be identified in the draft paper process. The Symposium
Chair does not have the authority to approve a paper length extension.
Does the paper lack commercial bias? ****Definition of a Trade Name - The name given by a
manufacturer or merchant to a product, process, or service to distinguish it as made or sold by
the concern which may or may not be used or protected as a trademark. Trade name also refers
to any name under which the concern does business (e.g., company name, association,
organization, etc.).” This definition includes company names in addition to product, process or
software names, URL (Web) addresses, and does not exclude names that are not necessarily
copyrighted or have a trademark.
Is the paper written for the reader of a technical journal and not in the vernacular of a
speaker?
Are the title, abstract, tables, figures, and figure captions free of trade names/company
names? Trade names/company names (if they are absolutely necessary) are allowed only ONCE
in the paper text and must always be footnoted.
Did the author obtain written permission from copyright holders if he or she used
copyrighted material (as well as acknowledge the source and copyright holder in a
footnote)?
Is the paper single-spaced?
Does the paper include an abstract, introduction, and a summary or conclusions? (A good
paper also usually has experimental procedure, results, acknowledgments, and references.)
Do all cited materials in the paper (including standards) include a reference number, and
are the cited materials listed in the “References” section?
Do all of the figures have captions? Do all the tables have headings? Do the headings and
captions follow the format given in the Technical Program Manual?
Are photos contained in the paper suitable for viewing in black and white as well as color?
While color is suitable for the electronic version of the paper, it must also be able to be produced
in black and white.
Are actual units of measurement (U.S. customary or metric) given first, followed by the
metric equivalent if the unit is a U.S. customary unit?
Did the author adhere to the guidelines contained in this manual for producing a PDF file?
It is important that fonts be embedded in the electronic file for it to be read/displayed as intended
by the author.
If your answer is “NO” to any one of these questions, authors should double-check the
format and style instructions.
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Style Guidelines for Symposium Papers

CONTENT
Audience: The paper should be written for
the reader of a technical journal, not in the
vernacular of a speaker.
Title: Center on page. When writing a title,
you should only use capital letters for the
principal words. Do not use capital letters
for prepositions, articles or conjunctions
unless one is the first word.
No trade names/company names may
appear in the title of the paper.
Author Information: Center on page, and
include author’s name, company, and
address. To condense the amount of space
used, e-mail addresses may be listed only for
the primary author, with no telephone
numbers.
Abstract: A 150 to 200 word abstract should
concisely state the significant contributions of
the paper.

FORMAT
First Page Top Margin:
64 mm (2.5 in)

Paper Length: Papers shall not exceed
15 pages unless the Symposium Chair
requests permission from the ACPC
Chair, and the ACPC Chair approves.
Page Numbering: Please do not add
page numbers to your paper.
Font and Spacing: Font size should be 11
or 12. Arial and Helvetica fonts should be
used. Paper must be single spaced.
Paper size: Standard sized letter paper
(8.5 x 11 in. [216 x 279 mm]) must be used.
First-level headings: Headings for major
sections of the paper should be centered in
all capital BOLD letters (ABSTRACT,
INTRODUCTION, etc.). Do not number or
underline this heading.

No trade names/company names may
appear in the abstract of the paper.
Key words: A list of relevant key words
should be included after the abstract to
facilitate searches.
No trade names/ company names may
appear in the key words of the paper.

Use of Association Names: The use of
association names (e.g., ASME, ANSI, API,
PRCI, ASTM, ISO, DOT, PHMSA) is
permitted. A footnote must be used with
association names, and the full name and
address of the association must be cited in
the footnote.

Use of Graphic Materials: Graphic
materials from other copyrighted sources
may only be used when written permission
has been obtained by the author from
copyright holder; and source and copyright
holder have been properly acknowledged in
a footnote.

Footnotes: Footnotes should be noted in
the text with a superscript number in
parentheses to differentiate them from
(1) (2) (3)
reference numbers (i.e., , , , etc.) and
numbered consecutively throughout the
paper.
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Style Guidelines for Symposium Papers

CONTENT

FORMAT

Experimental Procedure (when a
test program was involved):
Explanation of how the equipment
was used/how tests were conducted.
Any unusual test procedure should be
explained; the development of
experimental equipment should be
discussed, with illustration, if possible;
evaluation of equipment and its
application may be included.

Tables: All graphic elements in tabular
form shall be designated as a “Table.”
No trade names/company names
may appear in tables or headings.

Results: Results should be presented
in the clearest form, whether it is text,
graphs, or tables. The text should be
used to give essential information on
illustrations. All terms used in text,
tables, and graphs should be defined.

Tables: All tables shall be numbered
consecutively, using Arabic numerals and
shall be mentioned in the text in numerical
order.
Center title above the table with the table
number centered on the first line (e.g.,
Table 1 [no colon]), the table title
centered on the next line, and start the
table on the third line.
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Style Guidelines for Symposium Papers

CONTENT

FORMAT

Use of UNS Numbers: If they have been
assigned, Unified Numbering System
(1)
(UNS) numbers, specification numbers,
or chemical compositions must be used in
place of material trade names on first
mention. Generic names may be used
thereafter.
Use of Metric Units of Measurement: The
actual unit of measurement
(U.S.
customary or metric) shall be given first. If
this is a U.S. customary unit, it shall be
followed by its metric equivalent in
parentheses. If the actual measurement is
in metric units, no U.S. customary
conversion is required. The use of metric
units is preferred and must conform to
those defined by ASTM SI 10.
Do NOT use hash marks to
measurements (e.g., 1” for 1 inch).

show

Use of Trade Names: Generic names shall
be used in place of trade names. Trade
names shall not appear in the title, abstract,
tables, figures, or captions.
A trade name may be used only ONCE in
the text of the paper and must be
identified with a footnote that states
“Trade name.”

Citing References: References should
be numbered consecutively throughout
the text with superscript numbers without
brackets or parentheses, and should be
located after the punctuation.
The corresponding list of references
should be at the end of the text following
the acknowledgments.
Citing Standards:
Standards are
considered references and must be
assigned reference numbers and cited in
the “References” list at the end of a
paper. (e.g., ANSI/NACE MR0175/ISO
15156, NACE Standard TM0177, NACE
SP0502, API 5L, ASME B31.8)

****Definition of a Trade Name****
The name given by a manufacturer or merchant to a product, process, or
service to distinguish it as made or sold by the concern which may or may not
be used or protected as a trademark. Trade name also refers to any name
under which the concern does business (e.g., company name, association,
organization, etc.).” This definition includes company names in addition to
product, process or software names, URL (Web) addresses, and does not
exclude names that are not necessarily copyrighted or have a trademark.

(1)

Unified Numbering System for Metals and Alloys (UNS). UNS numbers are listed in Metals & Alloys in the Unified Numbering System, 10th ed. (Warrendale, PA: SAE International and West Conshohocken, PA:
ASTM International, 2004).
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Style Guidelines for Symposium Papers

CONTENT

FORMAT
Equations: Equations should be separated
from the text by two lines of space above
and below and numbered consecutively
throughout the paper with the number in
parentheses at the right margin. Symbols
should not be hand drawn.

Figures: All illustrative elements
(photographs, diagrams, graphs)
shall be designated a “Figure.”
They should be clear and easy-tointerpret photos.

Figures: All figures shall be numbered
consecutively, using Arabic numerals and
shall be mentioned in the text in numerical
order.

No trade names/company
names may appear in figures or
captions.

Center title below the figure, use a colon
to separate figure number and caption
(e.g., Figure 1: [Caption]).

If a photograph includes a
device or equipment with a
trade name, this must be
removed.

Unacceptable Graphic Materials Within
Electronic Files:
1. Computer printouts (except highresolution, computerized graphics).
2. Photocopies of photographs.
3. Second-generation photographs (a
photo of a photo).
4. Pencil drawings.

Acknowledgments: Special
help from individuals or
organizations should be cited.
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Style Guidelines for Symposium Papers

CONTENT
References: All references
should be listed numerically
in the order cited.

FORMAT
Sample Standard Reference
Name of standard (latest revision),
“Title of Standard” (City of publisher,
State of publisher: Name of
publisher).
Sample Book Reference
Author’s or Editor’s initials, Author or Editor’s
last name, Book Title, Edition number (City of
publisher, State of publisher: Name of
publisher, Year of publication), Page
number(s).
Sample Report Reference
Name of report (latest revision), “Title
of Standard or Report” (City of
publisher, State of publisher: Name of
publisher).
Sample Journal Article Reference
Author’s initials, Author’s last name,
“Title of Article,” Name of Periodical
Volume number, Issue number (Date
of the volume): Page number(s).
Sample Conference Paper Reference
Author’s initials, Author’s last name,
“Title of Paper,” Name of Conference,
paper number (City of publisher, State of
publisher: Name of Publisher, Date of
Conference/Publication), Page
number(s).
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Step 3: Submit Biographical Information
Authors are required to upload biographical information through the Paper Trail system
for the Session Chair to use to introduce them before their presentations. This task
should be completed when the draft paper is uploaded on or before 30 April 2018.

Step 4: Draft Paper Review
Primary authors whose abstracts have been accepted will be given access to the online
system and to the Authors’ Web site, which provides them with a template to aid in the
preparation of their drafts. The author is responsible for preparing a draft and submitting
it through the online system before 30 April 2018.
The paper reviewers (who have been assigned by AfriCORR18) will review papers
during May 2018. The reviewers will submit their comments using the online system.
Please note:
Paper reviewers should use the Paper Checklist and Style Guidelines attached when
reviewing papers. Any paper that fails to meet the checklists requirements should be
marked as “Returned for Revisions” and the reviewer should offer comments to the
author on what must be revised prior to publication in the conference proceedings. Paper
reviewers are responsible for identifying commercial bias in presentations.
The deadline to review and transmit comments to authors is 30 April 2018..
All Reviewer comments must be addressed.

Step 5: Final Paper Review
After authors have addressed any comments that have been transmitted to them and
have made corrections to their draft papers, they must upload a final paper in the online
system in PDF format, which the Technical Committee will review and approve.
Any PDF files that are not marked as “Final Approved” in the online system by the
Technical Committee are not considered approved.
Please refer to the Checklist for Papers to ensure that all style requirements have been
met.
Copyright forms MUST be submitted; the paper will not be published without a valid
copyright assignment form. Alternate forms are not acceptable. (See notation on form if
author is a government employee.)

Preparation of PDF Files
•
•

•

•

No file security should be set on any files.
All fonts must be accurately embedded in the PDF file. Non-English fonts (Asian
fonts), if not embedded correctly, will be substituted automatically by a different
font, causing possible inaccuracy in the content of the document. Moreover, files
that contain Asian fonts are usually not searchable.
Using Microsoft Word 2010, to create a PDF file with embedded fonts, you must
save the Word file as a Postscript (.ps) file first. Once you’ve done this, open the
program Adobe Distiller. Go to the “Settings” menu at the top and select “Edit
Adobe PDF Settings.” This will take you to a new window. Select the “Fonts” tab
and check the box that says “Embed All Fonts.” Then, click OK. Afterward, you
may use Adobe Distiller to create a PDF and it will embed your fonts.
NOTE: If other versions of Microsoft Word or word processors are used, this
process may be different.

File Size
The online system can accept files that are up to 30 MB. It has been our experience that
in almost all instances when an author cannot upload a file because of file size, there is a
limitation set on his or her computer that limits the size of files. Sometimes uploading files
from home rather than work solves this problem.
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Step 6: Preparation of Presentations
Once final papers have been approved, authors will be ready to prepare their
presentations. PowerPoint is the preferred program for presentation slides. If an author
would like to use an alternative delivery method, please contact AfriCORR. It is preferred
that all presentations be submitted through the Paper Trail system.

Style Guidelines for Presentations
Time Schedule: The default presentation time is 20 minutes. Five minutes at the end of
the presentation should be reserved for questions and discussion. The
final programme will be communicated. The author must present at the
time that is printed in the final program. A “speaker timer” is used on the
podium to maintain the schedule.
Commercialism: Commercialism in the presentation (e.g., references to trade names,
company names, product names, etc.) must be avoided. No more than
one reference may be made to any product, company, etc., in the
presentation of papers, and the Session Chair has the responsibility of
interrupting and stopping the speaker if this occurs.
Handouts:
Handouts are not permitted.
Recordings:
No recording is allowed during the technical symposia.
PowerPoint Template: Presentations should not be created using their own company
templates that include logos or names embedded in the slide. The
company name and logo of the presenter should be only listed ONCE
in the presentation slides. It can be included on the title slide or at the
end on an acknowledgment slide. This is to avoid excessive use of
company names, logos, and tradenames.
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